Decapitalization Request Letter (Quasi Endowment)
To: 
Jacqueline Erickson

Director, Endowment Administration and Compliance

Office of the Controller
Date:
May 2, 2019 FORMTEXT 

January 23, 2009

RE:
Quasi Endowment Decapitalization Request


Name of Endowment and ARC project
School/Department Name is requesting to decap $XXX,XXX of principal, net appreciation and/or reinvested income from Name of Endowment and ARC project.
The expenses detailed on Attachment 1 represent specific expenses that were used/are to be used for the purposes of the endowment, i.e. state purposes.
The relevant documentation has been reviewed and allows for decapitalization of the endowment. Based on this review, I have determined that the expenses, as detailed on Attachment 1, are in accordance with the terms and restrictions of the endowment. The documents reviewed are included in Attachment 2.  [Use this sentence if the endowment was funded by donor money] This decap has been reviewed with the appropriate Development Officer(s).
These expenses have not yet been funded/were funded temporarily with unrestricted income.
Sincerely,

Name of Dean or VP




Name of Senior Business Officer
Title






Title
School/Department Name



School/Department Name
Attachments
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